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What is Citation? 
A "citation" is the way to tell readers that certain materials cited in the 
work came from another source. It includes information necessary to 
find that source again, that are: 

 Information about the author 
 The title of the work 
 The name and location of the company that published the source 
 The date of publication/ when it was published 
 The page numbers where paper is published in the document.  

[Content Credit:Plagiarism.org] 
 

Citations allow researchers to acknowledge the contributions of others. 
The traditional mechanism for sharing scholarly output is the peer-
reviewed articles and researchers are trained to cite previous articles 
that describe ideas, results or lines of reasoning that materially impact 
on their own work. 
[Content Credit: The Basics of Data Citation, Springer Nature, Research 
Data Community] 
 
Citations are a way of giving credit when certain material in your work 
came from another source. It also gives your readers the information 
necessary to find that source again-- it provides an important roadmap 
to your research process. Whenever you use sources such as books, 
journals or websites in your research, you must give credit to the 
original author by citing the source.  

[Content Credit: Library Guide, University of Washington] 
 

A citation is a reference to a source. More precisely, a citation is an 
abbreviated alphanumeric expression embedded in the body of an 
intellectual work that denotes an entry in the bibliographic references 
section of the work for the purpose of acknowledging the relevance of 
the works of others to the topic of discussion at the spot where the 
citation appears. 
 
Generally, the combination of both the in-body citation and the 
bibliographic entry constitutes what is commonly thought of as a 
citation. 
 

[Content Credit: Wikipedia] 
 

Internal Circulation Only 
 

http://spabhopal.ac.in/
https://www.plagiarism.org/article/what-is-citation
https://researchdata.springernature.com/posts/the-basics-of-data-citation#:~:text=Data%20citations%20are%20a%20formal,works%20mentioned%20by%20the%20authors.
https://researchdata.springernature.com/posts/the-basics-of-data-citation#:~:text=Data%20citations%20are%20a%20formal,works%20mentioned%20by%20the%20authors.
https://guides.lib.uw.edu/research/citations/citationwhat
https://en.wikipedia.org/wiki/Citation
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Library Links 
 SPAB Library page 
 Library OPAC 
 IR@SPA Bhopal 

 
IR@SPA Bhopal is a digital 
repository with the 
objective to collect, 
preserve, and distribute 
the scholarly output of the 
SPA Bhopal and function 
as an important source of 
communication of the 
information generated 
through the day to day 
activities. 

 
List & Links of 

Databases & 
Journals 

Subscribed by the 
SPAB Library 

 
Full-text 

 ProQuest Dissertations 
and Thesis Global 
ProQuest Dissertations 
& Theses (PQDT) 
Global is the world's 
most comprehensive 
collection of 
dissertations and 
theses from around 
the world, offering 
millions of works from 
thousands of 
universities. Each year 
hundreds of thousands 
of works are added. 
Full-text coverage 
spans from 1743 to the 
present, with citation 
coverage dating back 
to 1637. 
 

 Art & Architecture 
Complete 
This collection covers 

 
[Image Credit: Unicheck] 

Why to Cite? 
Giving credit to the original author by citing sources is the only way to 
use other people's work without plagiarizing. But there are a number of 
other reasons to cite sources: 

 Citations are extremely helpful to anyone who wants to find out 
more about your ideas and where they came from 

 Not all sources are good or right -- your own ideas may often be 
more accurate or interesting than those of your sources. Proper 
citation will keep you from taking the rap for someone else's bad 
ideas 

 Citing sources shows the amount of research you've done 
 Citing sources strengthens your work by lending outside support 

to your ideas 
[Content Credit:Plagiarism.org] 

 
Scholarship is a conversation and scholars use citations not only 
to give credit to original creators and thinkers, but also to add strength 
and authority to their own work.  By citing their sources, scholars 
are placing their work in a specific context to show where they “fit” 
within the larger conversation.  Citations are also a great way to leave a 
trail intended to help others who may want to explore the conversation 
or use the sources in their own work. 
In short, citations 

 give credit 
 add strength and authority to your work 
 place your work in a specific context 
 leave a trail for other scholars 

[Content Credit: Library Guide, University of Washington] 
 

When to Cite? 
A citation should be used when content that did not originate with 
you is used to support your writing. 
Content includes: 

 Words (quotations, phrases, sayings, etc.) 
 thoughts or ideas (summarizations and paraphrases) 
 Audio or visual material (photos, videos, screen captures, 

PowerPoint slides, social media content, audio recordings, etc.) 
[Content Credit: Library Guide, University of Washington] 

 
Whenever researcher borrow words or ideas that time he/ she needs to 

https://www.library.spab.ac.in/
http://14.139.241.253/
http://14.139.241.253/
http://14.139.241.254:8080/jspui/
http://14.139.241.254:8080/jspui/
https://search.proquest.com/pqdtglobal/?accountid=143393
https://search.proquest.com/pqdtglobal/?accountid=143393
http://search.ebscohost.com/
http://search.ebscohost.com/
https://unicheck.com/blog/in-text-citation-works-cited-list-quick-guide-students
https://www.plagiarism.org/article/what-is-citation
http://youtu.be/YGia3gNyHDM
https://guides.lib.uw.edu/research/citations/citationwhat
https://guides.lib.uw.edu/research/citations/citationwhen
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nearly 360 full-text 
periodicals (Journals 
and Magazines) & 220 
full-text books in the 
area of Architecture, 
Conservation, graphic 
arts, Archeology, 
Sculpture, etc. and 
Cover-to-cover 
indexing and abstracts 
for 790 academic 
journals, magazines 
and trade publications 
with collection of over 
63,000 images.  

 
 Sage Planning Coll… 

A Collection of 33 peer 
reviewed journals in 
the area of Planning 
are the part of this 
collection. 
 

 Bloomsbury Design 
Library 
Bloomsbury Design 
Library provides 
online access to 
unparalleled resource 
for anyone working 
across the broad field 
of design and craft 
studies. It contains 
dynamic collection of 
text and image content 
from 
1500 BCE to the 
present day. 
Bloomsbury Design 
Library covers text 
books on design, major 
reference works, 
thousands of images 
from museums and 
archives, and 
resources for 
instructors and 
students. Bloomsbury 
Design Library offer 
academics and 
student’s high-quality, 
intuitive tools for 

acknowledge the source of borrowed word or ideas. The following 
situations almost always require citation: 

 Whenever you use quotes 
 Whenever you paraphrase 
 Whenever you use an idea that someone else has already 

expressed 
 Whenever you make specific reference to the work of another 
 Whenever someone else's work has been critical in developing 

your own ideas. 
[Content Credit:Plagiarism.org] 

 

What You Don’t Need to Cite? 
No need to cite what is known as common knowledge. 
 
But, what is common knowledge? Common knowledge includes 
information that someone can easily trace and find the answer to.  In an 
academic context, common knowledge will depend on the audience, but 
here are some examples to get you started: 

 There are 24 hours in a day. 
 Sunrises in the East. 
 New Delhi is the capital of India 
 Established knowledge in the domain etc. 

 

NOTE: If you aren’t sure if something can be considered common 
knowledge, it is always safer to cite it. 

[Content Credit: Library Guide, University of Washington] 
 

Which Citation Style Should I Use? 
The citation style you choose will largely be dictated by the discipline in 
which you're writing. For many assignments your instructor will suggest 
or require a certain style. If you're not sure which one to use, it's always 
best to check with your instructor or, if you are submitting a 
manuscript, the publisher to see if they require a certain style. In 
many cases, you may not be required to use any particular style as long 
as you pick one and use it consistently. If you have some flexibility, use 
the guide below to help you decide. 
Arts 

 Architecture & Landscape Architecture → try Chicago 
Notes or Chicago Author-Date 

 Art → try Chicago Notes 
 Art History → try Chicago Notes 
 Dance → try Chicago Notes or MLA 
 Drama → try Chicago Notes or MLA 
 Ethnomusicology → try Chicago Notes 
 Music → try Chicago Notes 
 Music History → try Chicago Notes 
 Urban Design & Planning → try Chicago Notes or Chicago Author 

Date 
 

https://journals.sagepub.com/
https://www.bloomsburydesignlibrary.com/home
https://www.bloomsburydesignlibrary.com/home
https://www.plagiarism.org/article/what-is-citation
https://guides.lib.uw.edu/research/citations/citationwhen
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/chicago-ad
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research. 
 

 Bloomsbury 
Architecture Library  
Bloomsbury 
Architecture library as 
one of leading digital 
libraries of thousands 
of architectural 
images, 21st edition Sir 
Banister Fletcher’s 
Global History of 
Architecture and 240+ 
text and reference text 
on architecture, 
architectural history,  
Theory, design, 
urbanism, landscape, 
and interiors. It also 
includes the Handbook 
of Interior 
Architecture and 
Design.  
 

 Journals & Magazines 
Subscribed Journals 
and Magazines can be 
viewed on clicking 
above link 

 
Statistical Databases 

 Indiastat.com 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Humanities 
When in doubt, try: MLA 

 Cinema Studies → try MLA 
 Classics → try Chicago Notes 
 English → try MLA 
 History → try Chicago Notes 
 Linguistics → try MLA 
 Languages → try MLA 
 Literatures → try MLA 
 Philosophy → try MLA 
 Religion → try Chicago Notes 

 
Social Sciences 
When in doubt, try: APA or Chicago Notes 

 Anthropology → try Chicago Author-Date 
 Business → try APA (see also Citing Business Information from 

Foster Library) 
 Communication → try APA 
 Criminology & Criminal Justice → try Chicago Author-Date 
 Economics → try APA 
 Education → try APA 
 Geography → try APA 
 Government & Law (for non-law students) → try Chicago Notes 
 History → try Chicago Notes 
 Informatics → try APA 
 Law (for law students) → use Bluebook 
 Library & Information Science → try APA 
 Museology → try Chicago Notes 
 Political Science → try Chicago Notes 
 Psychology → try APA 
 Social Work → try APA 
 Sociology → try ASA or Chicago Author-Date 

 
Science & Medicine 
When in doubt, try: APA or Chicago Notes 

 Anthropology → try Chicago Author-Date 
 Business → try APA (see also Citing Business Information from 

Foster Library) 
 Communication → try APA 
 Criminology & Criminal Justice → try Chicago Author-Date 
 Economics → try APA 
 Education → try APA 
 Geography → try APA 
 Government & Law (for non-law students) → try Chicago Notes 
 History → try Chicago Notes 
 Informatics → try APA 
 Law (for law students) → use Bluebook 
 Library & Information Science → try APA 
 Museology → try Chicago Notes 
 Political Science → try Chicago Notes 
 Psychology → try APA 
 Social Work → try APA 

https://www.bloomsburyarchitecturelibrary.com/
https://www.bloomsburyarchitecturelibrary.com/
https://www.library.spab.ac.in/resources/print-resources
https://www.indiastat.com/
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/mla-style
https://guides.lib.uw.edu/research/citations/chicago-nb
http://guides.lib.uw.edu/research/citations/apa-style
http://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/c.php?g=776308
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/law/bluebook101/home
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/other-styles
https://guides.lib.uw.edu/research/citations/chicago-ad
http://guides.lib.uw.edu/research/citations/apa-style
http://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/c.php?g=776308
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/law/bluebook101/home
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/apa-style
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Links of Open 
Access Contents 

 
 National Digital 

Library of India 
 Directory of Open 

Access Journals 
 Directory of Open 

Access Books 
 Architecture Commons 
 Planning Architecture 

Design Database 
Ireland (Paddi) 

 Open Government 
Data 

 Networked Digital 
Library for Thesis and 
Dissertations 

 ARCHNET Resources  
 Asian Historical 

Architecture 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Sociology → try ASA or Chicago Author-Date 
 
Engineering 
When in doubt, try: CSE Name-Year or IEEE 

 Aeronautics and Astronautics → try CSE Citation-Sequence 
 Bioengineering → try AMA or NLM 
 Chemical Engineering → try ACS 
 Civil and Environmental Engineering → try CSE Name-Year 
 Computational Linguistics → try CSE Citation-Sequence 
 Computer Science & Engineering → try IEEE 
 Electrical and Computer Engineering → try IEEE 
 Engineering (general) → try IEEE or CSE Name-Year 
 Human Centered Design & Engineering → try IEEE 
 Human-Computer Interaction + Design → try IEEE 
 Industrial and Systems Engineering → try CSE Name-Year 
 Informatics → try APA 
 Mechanical Engineering → try Chicago Notes or Chicago Author-

Date 
 See also: Additional Citation Styles, for styles used by specific engineering 
associations. 

[Content Credit: Library Guide, University of Washington] 
 

Major Citation Style Guides 
APA Citation Style 
APA (American Psychological Association) Style is widely used in the 
social sciences, business, and some of the life sciences. APA Style uses 
brief in-text citations in the text that refer to an alphabetical list 
of references appearing the end of the work. 
 
Disciplines using APA Style include 
Business, Communication, Education, and Psychology. 
 
APA Citation Style Tutorial  

[Content Credit: Library Guide, University of Washington] 
 
Chicago Manual Style 
Chicago is a documentation style that has been published by the Chicago 
University Press since 1906.The Notes style is preferred by 
many arts and humanities disciplines, especially history, as well as 
some political science publications. Citations are provided in footnotes 
or endnotes and are usually accompanied by a bibliography.  
"Turabian" style, widely used for decades by students, is essentially a 
simplified version of the Chicago Style. 
For information about the Chicago Author-Date style recommended for 
some physical, natural, and social sciences, please see to the Author-
Date style page. 
 
Chicago Manual of Style 17th Edition 

[Content Credit: Library Guide, University of Washington] 
 

https://ndl.iitkgp.ac.in/
https://ndl.iitkgp.ac.in/
https://www.doaj.org/
https://www.doaj.org/
https://www.doabooks.org/
https://www.doabooks.org/
http://network.bepress.com/architecture/
https://www.paddi.net/
https://www.paddi.net/
https://www.paddi.net/
https://data.gov.in/
https://data.gov.in/
http://search.ndltd.org/
http://search.ndltd.org/
http://search.ndltd.org/
file:///D:/Mukesh%20SPA%20Data/Drafts/Saaransh/resources
https://www.orientalarchitecture.com/index
https://www.orientalarchitecture.com/index
https://guides.lib.uw.edu/research/citations/other-styles
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/research/citations/ieee-style
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/hsl/ama
https://guides.lib.uw.edu/research/citations/other-styles
https://guides.lib.uw.edu/research/citations/other-styles
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/research/citations/ieee-style
https://guides.lib.uw.edu/research/citations/ieee-style
http://guides.lib.uw.edu/research/citations/ieee-style
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/research/citations/ieee-style
https://guides.lib.uw.edu/research/citations/ieee-style
https://guides.lib.uw.edu/research/citations/cse-style
https://guides.lib.uw.edu/research/citations/apa-style
https://guides.lib.uw.edu/research/citations/chicago-nb
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/chicago-ad
https://guides.lib.uw.edu/research/citations/other-styles
https://guides.lib.uw.edu/research/citations/citationwhich
https://openeducationalberta.ca/introapatutorial7/
https://guides.lib.uw.edu/research/citations/apa-style
http://guides.lib.uw.edu/c.php?g=341448&p=2820859
http://guides.lib.uw.edu/c.php?g=341448&p=2820859
https://owl.purdue.edu/owl/research_and_citation/chicago_manual_17th_edition/cmos_formatting_and_style_guide/chicago_manual_of_style_17th_edition.html
https://guides.lib.uw.edu/research/citations/chicago-nb
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Contact Us 
Library 
SPA Bhopal  
Neelbad Road, Bhauri 
Bhopal – 462 030 
E-mail: 
mukesh.pathak@spabhopal.ac.in 
Ph. No. 0755 – 252 6805 

MLA Style 
MLA (Modern Language Association) Style is widely used in 
the humanities, especially in writing on language and literature. MLA 
style uses brief parenthetical citations in the text that refer to an 
alphabetical list of works cited appearing at the end of the work.  

MLA Style is used most heavily in disciplines that engage deeply with 
specific texts, including English, Literatures, Languages and Philosophy. 

Note: the 9th edition of the MLA Handbook was released in May 2021. 
Many sites and citation generators may not yet be updated to reflect 
changes in this edition.  

MLA Style Tutorial 

[Content Credit: Library Guide, University of Washington] 
 

Citation Tools 
Build in Citation Tools / Quick-Cite Tools 
Did you know that many of the databases, catalogues, and even popular 
web sites you use for research incorporate quick citation tools to make 
your life easier? Links may be labelled variously Cite (EBSCO and 
ProQuest databases, Google Scholar), Cite/Export (UW 
WorldCat), Citation Tools (Gale databases), or Cite this page (Wikipedia), 
but they all offer quick cut-and-paste citations in the most common 
formats. Below are three examples of these "Quick Cite" tools. 
Built-in citation tools are useful for convenient, one-time citations and 
bibliographies (created within a document or database) that won't be 
used again. 
Best practice is always to check over and correct the data from quick 
citation tools since individual citations often have small omissions or 
formatting errors. 
 
Citation Management Tools/ Software 
Citation management tools are useful for many citations that you will 
use again. These tools are perfect for long-term storage of multiple 
citations and longer bibliographies. 
Sometimes called citation managers, reference management tools, or 
reference managers, these tools enable you to store, organize, annotate, 
and share your references for research. They can also be used with a 
word processor to automatically insert in-text citations and format 
bibliographies according to your desired style, such as APA, Chicago, 
MLA, and many more.  
 
Popular Open Access Citation Management Tools/ Software 
Mendeley 
Zotero 
 

[Content Credit: Library Guide, University of Washington] 
 

 

 
SPAB Library 
invites 
suggestions and 
valuable insights 
to make it 
important 
resource of 
information for 
SPAB Community 

mailto:mukesh.pathak@spabhopal.ac.in
https://langara.libguides.com/mla-citation
https://guides.lib.uw.edu/research/citations/mla-style
https://www.mendeley.com/guides
https://www.zotero.org/support/quick_start_guide
https://guides.lib.uw.edu/research/citations/tools/management-software

